Instructions
1) This form should be used to submit any request -- programmatic, language, or community project funding (earmarks).
2) Please submit requests by 5:00 PM on the following dates: 
	Agriculture, Rural Development, Food and Drug Administration, and Related Agencies
	Request Deadline Date: March 29, 2021

	Commerce, Justice, Science, and Related Agencies
	Request Deadline Date: March 29, 2021

	Defense
	Request Deadline Date: March 29, 2021

	Energy and Water Development, and Related Agencies
	Request Deadline Date: March 29, 2021

	Financial Services and General Government
	Request Deadline Date: March 29, 2021

	Homeland Security
	Request Deadline Date: March 29, 2021

	Interior, Environment, and Related Agencies
	Request Deadline Date: March 29, 2021

	Labor, Health and Human Services, Education, and Related Agencies
	Request Deadline Date: March 29, 2021

	Legislative Branch
	Request Deadline Date: March 29, 2021

	Military Construction, Veterans Affairs, and Related Agencies
	Request Deadline Date: March 29, 2021

	State, Foreign Operations, and Related Programs
	Request Deadline Date: March 29, 2021

	Transportation, and Housing and Urban Development, and Related Agencies
	Request Deadline Date: March 29, 2021


3) There are three sections in this form. All questions in each section on the form must be completed.
4) Please submit only one submission request per form.
5) Please fill out this form completely and then attach relevant supporting documents – including (6) and (7) below -- to ellen.mclaren@mail.house.gov with the subject “FY22 Appropriations” and a brief description of the request. 
6) Please include a letter on your entity’s official letterhead asking for the request.
7) Please include a draft letter to the relevant Appropriations Subcommittee.
8) All submitted forms are subject to public disclosure.
9) Incomplete submissions will not be considered.
Section One: Contact
Requestor
Official requesting entity/Recipient: 
Type of entity (non-profit, university, government, etc.):
Address: 
Phone number: 
Website:
Co-sponsoring organizations (for requests that have multiple sponsors):
Official Recipient Contact
Name: 
Title: 
Address: 
Phone number: 
Fax number:  
Email address: 
Intermediary Contact (If used)
Name:
Title:
Organization/Firm:
Address:
Phone number:
Fax number:
Email address:
Section Two: Official Request
Request Summary
Type of request (community project, language or programmatic):
Suggest an official title for the request:
Suggest an official clear and simple 1-sentence description:
Priority Number (If your organization is submitting multiple requests):
List all Members of the House and Senate who are receiving this request: 
* In addition, either (A), (B), or (C) below must be filled out: *
Section Two (A): Programmatic Requests
These are requests that specific programs run by an agency gets a requested level of funding. For example, the request that the Department of the Interior allocate a specific amount of money for Everglades Restoration or a request that the Low Income Home Energy Assistance Act Program (LIHEAP) gets funded at the same level as recommended in the President’s budget.
Programmatic Request Only
Subcommittee (ex: Commerce, Justice, Science):
Agency (ex: Commerce Department):
Account (ex: Bureau of the Census):
Amount included in President’s FY22 Budget:
Requestor FY22 proposed total:
For Ongoing Programmatic Requests
FY19 funding level:
FY20 funding level:
Section Two (B): Language Requests
These are requests that specific language be included in the Congressional report that accompanies appropriations bills. Report language itself is not law and therefore not binding, but it does serve as instructions and clarification for the agencies.
Language Request Only
Subcommittee (ex: Commerce, Justice, Science):
Agency (ex: Commerce Department):
Account (ex: Bureau of the Census):
Bill or Report language request:
Exact requested language:

For Ongoing Language Requests
Has this language ever been included in a subcommittee’s bill in prior years?:
If yes, cite:  
Section Two (C): Community Project Funding Requests (Earmarks)
Community Project Requests will direct funding to a specific local or state government or non-profit organization. 
1. Only state and local governments and non-profits will be eligible for funding under this program. 
2. Only projects with existing and demonstrable community engagement and support will be considered. 
3. Projects that benefit multiple municipalities will be considered over projects that benefit only one community. 
4. Any requested funding must be able to be fully spent in FY22. No multi-year projects will be considered.
5. Because Members are limited to 10 submissions for FY22, there will likely be many projects submitted to the office that are important to our community that we cannot submit this year. 
6. Only certain accounts are eligible for community project funding. Please see the list on the following page. Requests made that do not qualify under one of these accounts will not be considered.
Community Project Funding Request Only
Subcommittee (ex: Commerce, Justice, Science):
Agency (ex: Justice Department):
Account (ex: Byrne Justice Assistance Grants):
Name of the Community Project request:
Is this a one-year funding request (yes/no):

Can this project be completed in FY22 (yes/no)?:

Can the requested funds be spent fully in FY22 and if not, why not?:

Please provide a breakdown of the full budget of the project, including sources of local funding and non-federal funding (if any):

If there has been prior federal funding to the project, please list the years and sources, including and discretionary grants or formula funding of the project:
Please describe the community need for and benefits of this project:
Section Two (C): Community Project Funding Requests --  Eligible Accounts:
Agriculture --- Guidance Document is available here.
· Agricultural Research Service, Buildings and Facilities

· Rural Development, Rural Community Facility Grants

· Rural Utilities Service, ReConnect Grants 

Commerce, Justice, Science, and Related Agencies --- Guidance Document is available here.
· Byrne Justice Assistance Grants

· COPS Technology and Equipment

· National Oceanic and Atmospheric Administration--Operations, Research, and Facilities

· National Aeronautics and Space Administration--Safety, Security and Mission Services

Defense

· Research, Development, Test, and Evaluation Army

· Research, Development, Test, and Evaluation Navy

· Research, Development, Test, and Evaluation Air Force

· Research, Development, Test, and Evaluation Space Force

· Research, Development, Test, and Evaluation Defense-Wide

Energy and Water --- Guidance Document is available here.  (You can find a list of authorized projects here.)
· Corps of Engineers Investigations

· Corps of Engineers Construction

· Corps of Engineers Mississippi River and Tributaries 

· Corps of Engineers Operation and Maintenance
· Bureau of Reclamation Water and Related Resources
Homeland Security  -- Guidance Document is available here.
· Federal Emergency Management Agency, Federal Assistance - Pre-Disaster Mitigation Grants

· Federal Emergency Management Agency, Federal Assistance -  Nonprofit Security Grants

· Federal Emergency Management Agency, Federal Assistance - Emergency Operations Center Grants

Interior, Environment, and Related Agencies
· Federal land acquisitions through the Land and Water Conservation Fund (Note: The Subcommittee will accept requests for these community projects after the release of the full President’s budget. The regular deadlines are waived in this one account.).

· Environmental Protection Agency State and Tribal Assistance Grants for certain water infrastructure projects.

· Certain State and Private Forestry projects within the U.S. Forest Service
Labor, Health and Human Services, Education and Related Agencies --- Guidance Document is available here.
· Department of Labor—Employment and Training Administration—Training and Employment Services

· Department of Health and Human Services—Health Resources and Services Administration—Program Management

· Department of Health and Human Services—Substance Abuse and Mental Health Services Administration—Health Surveillance and Program Support

· Department of Education—Innovation and Improvement

· Department of Education—Higher Education

Military Construction accounts under the Department of Defense --- Guidance Document is available here.
· Army

· Navy and Marine Corps

· Air Force

· Defense-Wide

· Army National Guard

· Air National Guard

· Army Reserve

· Navy Reserve

· Air Force Reserve

Transportation, Housing and Urban Development --- Guidance linked to each account below.
· Department of Transportation - Local Transportation Priorities
· Department of Transportation - Airport Improvement Program (AIP) 
· Department of Housing and Urban Development - Economic Development Initiative (EDI)
Section Three: Justifications
Description of request (500 words or less):
How this request will help your organization, community, Florida, and/or the nation (150 words or less):
Please include in your submission any letters or resolutions demonstrating community support for your requested project and list them here:
Why would federal resources used to carry out this programmatic/language request be an appropriate use of taxpayer resources (150 words or less):
For State / Foreign Operations & Defense Requests ONLY, please describe how this request is in the national security interest of the U.S.:
